University of Wisconsin – Milwaukee. Digital Collections Type requirements
Scope 
This document specifies which fields and Dublin Core mapping are required for specific types of material, specified as DCMI Types and RDA Content types.
How to use this document
General
When creating an application profile for a collection, note the different types of materials that will be cataloged in the collection. Include all of the required fields for each type of material in the application profile. Fields will often repeat for each type; when dealing with a collection with multiple types, there is no need to repeat these fields for each type. For example, Still Image and Moving Image both require a “Color/B&W” field, but you will not need to create “Color/B&W (Still Image)” nor “Color/B&W (Moving Image)” fields. Creating one “Color/B&W” field will suffice.
A note on the different types. Every collection will require a “Type (DCMI)” field that specifies the DCMI Type, but some material will also require a “Type (RDA)” field. This document is arranged with the “Type (DCMI)” material first and “Type (RDA)” material second. Because “Type (RDA)” refines “Type (DCMI)”, “Type (RDA)” material inherits all of the requirements for the “Type (DCMI)” that it refines. For instance “cartographic material” refines “Still Image”, so “Color/B&W” will be required in “cartographic material” as well.
Conventions
Label column
[Unconstrained] – This means that there is no standard label for the DC map. Any appropriate label can be used within the collection.
Standards/Standard Text column
In this column italic texts is used to denote a type of standard, whether a short description, or a link to a longer standard or term list. Non-italic text denotes either a boiler plate statement or term, or a short collection of terms separated by a comma (,).

Type (DCMI):
[bookmark: _Required]Moving Image
	Label
	DC Map
	Standards/Standard Text
	Notes

	[Unconstrained]
	Date
	Conforms to W3CDTF, LC Extended Date Time Format
	

	[Unconstrained]
	Identifier
	
	

	Rights
	Rights
	Standard statement: 
	

	[Unconstrained]
	Subject
	Term from LCSH, TGM, etc.
	

	[Unconstrained]
	Title
	Conforms to Sentence case
	

	Type (DCMI)
	Type
	Moving Image
	

	Sound
	Description
	Sound, Silent
	

	Color/B&W
	Description
	Color, Grayscale
	

	Run Time
	Format-Extent
	In ‘digital clock’ format (HH:MM:SS)
	If there is more than one type of ‘extent’ in a collection, they can be combined into one field labeled ‘Extent’, or they can be kept separate if desired for clarity.



[bookmark: _Sound]Sound
	Label
	DC Map
	Standards/Standard Text
	Notes

	[Unconstrained]
	Date
	Conforms to W3CDTF, LC Extended Date Time Format
	

	[Unconstrained]
	Identifier
	
	

	Rights
	Rights
	Standard statement: 
	

	[Unconstrained]
	Subject
	Term from LCSH, TGM, etc.
	

	[Unconstrained]
	Title
	Conforms to Sentence case
	

	Type (DCMI)
	Type
	Sound
	

	Type (RDA)
	Type
	performed music, spoken word
	Currently, the repository only has ‘spoken word’ material (that is, oral histories, radio interviews, etc.). However, specifying ‘spoken word’ helps in reconciling metadata with MARC where the distinction is required.

	Run Time
	Format-Extent
	In ‘digital clock’ format (HH:MM:SS)
	If there is more than one type of ‘extent’ in a collection, they can be combined into one field labeled ‘Extent’, or they can be kept separate if desired for clarity.



[bookmark: _Still_Image]Still Image
	Label
	DC Map
	Standards/Standard Text
	Notes

	[Unconstrained]
	Date
	Conforms to W3CDTF, LC Extended Date Time Format
	

	[Unconstrained]
	Identifier
	
	

	Rights
	Rights
	Standard statement: 
	

	[Unconstrained]
	Subject
	Term from LCSH, TGM, etc.
	

	[Unconstrained]
	Title
	Conforms to Sentence case
	

	Type (DCMI)
	Type
	Still Image
	

	Color/B&W
	Description
	Color, Grayscale
	Not required for notated music



Text
	Label
	DC Map
	Standards/Standard Text
	Notes

	[Unconstrained]
	Date
	Conforms to W3CDTF, LC Extended Date Time Format
	

	[Unconstrained]
	Identifier
	
	

	Rights
	Rights
	Standard statement: 
	

	[Unconstrained]
	Subject
	Term from LCSH, TGM, etc.
	

	[Unconstrained]
	Title
	Conforms to Sentence case
	

	Type (DCMI)
	Type
	Text
	

	Extent
	Description
	
	[bookmark: _GoBack]Pagination is required for material such as letters, documents, volumes, books, etc. Material such as postcards, notes, receipts, etc. don’t need to specify the extent (whether pagination or dimension), unless deemed useful. Pagination can be taken from the page count in the digital document, or can be derived from the pagination in the material, if such pagination better reflects the material.



Type (RDA)
Cartographic Image (subtype of Still Image)
	Label
	DC Map
	Standards/Standard Text
	Notes

	[Unconstrained]
	Spatial Coverage
	Term from TGN usually including hierarchy. 
	See document for instructions.

	Scale
	Description
	
	

	Type (RDA)
	Type
	cartographic image
	



Notated Music (subtype of Still Image)
	Label
	DC Map
	Standards/Standard Text
	Notes

	Extent
	Description
	
	Number of pages. Sometimes length of performance might be useful, if provided, but it isn’t required.

	Type (RDA)
	Type
	notated music
	

	NB. Though Color/B&W is required for Still Images in general, it is not required for purely notated music. However, it should be kept in mind that the score may be accompanied by cover images that would benefit from having the color content described.



Spoken Word (subtype of Sound)
	Label
	DC Map
	Standards/Standard Text
	Notes

	Type (RDA)
	Type
	spoken word
	



